
 

 
REQUIRED DOCUMENTS CHECKLIST 

Submit the documents listed below for each dependent shown on your Verification Form. Documents must show the 
participant’s and dependent’s names and any date or address required below. Submit legible copies only; do not send 
originals. 

Spouse 
Proof of marriage: 
• A marriage certificate issued by a state, county or vital records office; OR 
• Page 1 of the participant’s 2025 federal income tax return, together with proof of electronic filing, showing the 

spouse and current address; 
 
AND 
 

One current document showing that the marriage remains in effect: 
• A document dated within the past six months, such as a mortgage statement, lease, car loan statement, utility bill, 

credit-card statement, bank statement or property-tax document. If the document lists only the spouse, the address 
must match the participant’s address on file. 
 

Before submitting a tax return, redact Social Security numbers, financial information and other information Secova does 
not require. Do not alter information relevant to dependent eligibility. 

Stepchild under age 26 
• A marriage certificate showing that the participant is married to the stepchild’s biological parent; and 
• The stepchild’s birth certificate, issued by a state, county or vital records office, listing the participant’s spouse as a 

parent. 

Documents in another language 
Include a notarized English translation with any document that is not in English. 

Resources 
• U.S. birth and marriage records: https://www.cdc.gov/nchs/w2w/index.htm  
• Children born outside the United States: https://travel.state.gov  

Before submitting 
• Complete the verification online or sign and return the Verification Form. 
• Write your name, UBC ID and “NYCDCC Welfare Fund” at the top of each document. 
• Use separate, single-sided, black-and-white copies on standard 8.5 × 11-inch paper. 
• Do not staple, tape or clip documents sent by mail. 
• Do not return the FAQ or other documents that are not requested. 
• Keep copies of everything you submit. 

Protecting your information 
Secova maintains safeguards designed to protect information submitted during the verification process. The information 
will be used to determine dependent eligibility and report the results to the Fund. Secova does not sell personal 
information or share it with unrelated third parties. 
 
 
 
 
 

https://www.cdc.gov/nchs/w2w/index.htm
https://travel.state.gov/


How can I submit my information? 
• Secure portal (recommended): https://member.secova.com/NYCDCC 
• Secure fax: (877) 688-8460 
• Mail: NYCDCC Welfare Fund, c/o Secova Service Center, P.O. Box 630, Budd Lake, NJ 07828 
• Document email: NYCDCCDocs@secova.com. Use the subject line: NYCDCC Welfare Fund Eligibility Verification. 

Allow approximately 10 business days for processing. 

What if I do not complete the verification? 
September 11, 2026 is the initial deadline. If your verification is incomplete, Secova will attempt to contact you. You will 
have a final grace period through September 25, 2026. If the required information is not received by that date, coverage 
for the affected dependent may be terminated under the Plan. You will receive written notice of the determination and 
effective date. 

Questions? 
Secova: (877) 652-0382, Monday through Friday, 8:00 a.m. to 8:00 p.m. Eastern Time 
Secure portal: https://member.secova.com/NYCDCC  
Support email: NYCDCCSupport@secova.com  
For questions about Plan eligibility, contact the Fund Office. 
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